
 

1 
 

 

 

After-School Activities and Use of the School Premises 

Policy and Guidelines 

 

The Board of Management of Ballinteer Educate Together N.S. is favourable to after-school 

classes/activities being offered to its pupils on the school premises and within the school 

grounds bearing in mind the criteria and operational issues listed below.  The Board is 

sensitive to the needs of the school community, to the educational enrichment of the children 

and will take cognisance of the fact that the school is, for the present, in temporary 

accommodation in St. Tiernan’s Community School. 

As is made clear in DES Circular 16/05, the decision in relation to after-school activities 

ultimately lies with the Board of Management whose first priority is at all times the best 

interests of the school, its teachers and pupils.  In addition, as an Educate Together school, 

the Board seeks to support the relationship between the school and the wider community, and 

aspires to involve parents in a democratic way that at the same time respects the fact that we 

are part of a professional school environment.     

The Board welcomes written proposals, via the Principal, offering classes to the school’s 

pupils, both from within the school community and from private individuals or groups.  All 

submissions will be given due consideration.  Board approval is required for all such 

activities, and a contract (see Appendix 1), ‘After-School Classes/Activities Contract’ will be 

completed before formal approval is given for the activity or class to begin.   

Criteria: 

In considering and approving activities and classes, the Board will take account of the 

following criteria for which the organiser(s) is/are responsible: 

 Preference will be given to proposed activities which can be shown to be 

complementary to the in-school curriculum – i.e. have an educational component. 

 Ethos: the activity/class is in conformity and does not conflict with the Educate 

Together ethos of the school. 

 Principles: that it aligns, both in theory and practice, with the four principles of 

Educate Together schools: 
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o Multi-denominational  

(and thus is respectful of all faiths, even if concerned with one specific faith) 

o Child-centred 

o Co-educational  

(and thus all aspects of the proposed activity must be provided on the same 

basis to boys and girls together) 

o Democratic 

 Inclusive: that the organiser(s) endeavour, in so far as is possible and feasible, to 

ensure that the activity/class is inclusive of all children, and to be sensitive to children 

with special needs, varying religious and cultural beliefs. Only children from 

Ballinteer Educate Together National School will be involved in these 

activities/classes. 

 Qualifications: the activity/class will be run by suitably qualified and competent 

instructors/teachers/coaches.  The Board will need evidence of 

qualifications/experience. 

 Child Protection: that everyone involved is familiar with and has access to the 

school child protection policy. 

 Health and Safety:   

 The school health and safety policy is adhered to. 

 First aid kits are supplied by the organiser and accessible by the 

instructor/coach/teacher 

 Accident/incident report books are available and used. 

 Knowledge of exit points and fire safety drill 

 Adequate supervision 

 Nuts are not permitted in the school due to severe nut allergies. Organisers 

must ensure that all children with allergies are catered for.   

 The activity/course organiser and teacher/coach/instructor must have a list of 

participating children as well as their parent contact details.  

 Children not involved in an after-school activity must leave the school 

grounds at the normal closing times. 

 If a child attends school but will not be attending his/her scheduled after-

school activity, it is imperative that the parent(s)/guardian(s) notify the parent 

supervisor and/or the instructor of the after-school activity; these phone 

numbers should be made available to parents/guardians before the after-school 

activities begin. 

 The organiser and instructor/coach/after-school teacher are responsible for the 

safety and well-being of the children during the after-school period. 

 Children are to be collected from classes if necessary, brought to the 

designated room, and escorted them to the pick-up point at the car parking 

area where they ensure that each child is picked up by their 

parent/guardian/childminder. This must be done in a way, approved by the 

school staff, which does not create any artificial segregation of the pupils. 

 Positive Behaviour: the instructors/teachers/coaches need to familiarise themselves 

with the school positive behaviour policy, in particular the positive language used in 
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school and values such as kindness, respect and empathy that both children and adults 

are expected to display.  In the event of non-compliance with the positive behaviour 

policy, a child or children may be asked to leave the activity/class, or, in extreme 

cases, the activity/class will be ended by the Board. 

Operational Issues: 

The Board of Management is not responsible for organisational, promotional, financial or 

other arrangements relating to after-school activities or classes; however, the Board must 

be satisfied that the following operational issues have been addressed fully: 

 Suitability/availability of current temporary accommodation for the proposed 

activity/class. 

 Garda vetting: all instructors/teachers/coaches must have garda vetting related to 

Ballinteer Educate Together N.S.  This vetting is done through our Patron, Educate 

Together.  Forms may be returned to Catherine O’Brien, Educate Together, 11-12 

Hogan Place, Dublin 2.  Forms are available from Ellen in the school office. 

 Contract: organiser(s) with responsibility for the activity/course will ensure that a 

contract for a specified period, agreed by Board and organiser(s) (see Appendix 1) is 

signed by both parties. Any one contract shall not exceed a school year, but further 

contracts for a similar activity will be considered for subsequent periods if desired. 

 Supervision: in addition to the instructor/coach/after-school teacher, the Board 

requires that there will be a minimum of one parent supervisor, also garda vetted, who 

will be on hand to take the roll, escort children to the toilet and take care of any child 

who fall ill.  This supervisor may not, during this time, be accompanied by another 

child, whether younger or older.   

 Insurance: organiser(s) of activity/course is/are responsible for insurance; the school 

insurance policy must be checked and, if an activity is not covered, additional 

insurance will be necessary. Proof of insurance must be supplied to the Board of 

Management, and must indemnify the Board of Management. 

 Activities/Courses: exclusivity in providing activities and/or courses is not guaranteed 

by the Board of Management; additional proposals will be afforded similar 

consideration. 

 Schedule: details of activities/courses including dates, times etc. will be provided by 

the organiser to the Board and to participating families, and will be displayed on the 

school community noticeboard. 

 Use of school facilities: the organisers will supply all their own materials and 

equipment.  If school equipment is being used with the school’s prior permission, it 

must be used only by the designated organiser/instructor/coach/teacher.  Use of other 

equipment may be possible after consultation with the Principal, and provided this 

equipment is taken care of and/or replaced if necessary.  The allocated room shall be 

used solely for the agreed activity. 

 Additional costs: arrangements must be made in advance and in consultation with the 

Principal and Board in relation to costs pertaining to heating, lighting, cleaning and 
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maintenance of the area used during the after-school activities. At the Board’s 

discretion, any such costs must be reimbursed to the school. 

 It will be agreed in advance with the Principal, staff and Board which room(s) will be 

used.  Cleaning of these rooms is the responsibility of the organiser/provider of the 

activity/course; respect is important for everything in the room(s) and the room(s) 

should be left as they are found.  Any breakages or damage during the 

activities/courses must be reported to the Principal/Board, and the school must be 

indemnified against any expenditure arising from it.  Any income tax liabilities are the 

sole responsibility of the course organiser.  The Board shall not accept any 

responsibility for loss or damage to personal effects while the premises is being used.  

The Board reserves the right to terminate the contract at any time at its sole discretion 

if it is deemed necessary.  In such cases, a written explanation will be provided.  The 

decision of the Board is final in such matters.  Should activities/courses be cancelled, 

the organiser must refund monies paid, or schedule an additional class. 

Parents/Guardians 

Parents/Guardians who wish to enrol a child in an after-school activity/course must: 

 Contact the organiser, pay the fee (if there is a fee), provide contact details and agree 

to the arrangements for the activity/class by signing a form at enrolment. 

 Parents/Guardians should inform themselves of the dates and times of the classes. 

 Children are to be collected punctually in the school yard, where their 

parents/guardians wait for them, at the end of the activity/class.   

 In the event that a parent/guardian is late to pick up their child at the end of the after-

school activity period, the organiser and/or instructor must by informed immediately. 

 The school staff is not responsible for these activities/classes.   

 The school is not responsible for cancellation of classes or any related supervision 

and notification of parents.   

 All inquiries should be made directly to the class instructor/organiser (not the school 

office).   

 The phone number and other contact details for after-school activities/classes must be 

made available to all participating families.   

 Locking up of the school and security are the responsibility of the organiser and 

procedures for this will be pre-arranged with the Principal before the 

classes/activities begin. 

Religious Instruction: 

Ballinteer Educate Together National School respects all children and families equally 

regardless of social, cultural or religious backgrounds.  During the school day, the children 

are taught an ethical education curriculum entitled, ‘Learn Together.’  This curriculum is 

divided into four strands: 

 Moral and Spiritual Development 

 Equality and Justice 
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 Belief and Non-belief Systems 

 Ethics and the Environment 

In line with all Educate Together schools, Ballinteer Educate Together has no religious, 

doctrinal instruction during the school day.  In this way and others, we ensure that ‘no child is 

an outsider’ and everyone’s beliefs are respected.   

Faith formation or religious instruction is the responsibility of parents, in association with 

their local faith community (Parish, etc). It is not part of the function of an Educate Together 

school. However, the Board of Management will, as far as possible, facilitate parents who 

wish to set up after-school religious instruction classes on the school premises for children of 

their faith who attend the school, provided that the Board is satisfied that the holding of such 

activity will not, either explicitly or implicitly, impinge negatively on the school ethos.  

These classes are a parent-organised, after-school-hours, optional activity at the school which 

can involve the support of local religious organisations.  The responsibility for religious 

formation is clearly placed with the family and their religious organisation, while the school 

provides an atmosphere which respects that choice.  In turn, sensitivity by those organising, 

attending and giving these classes is a sine qua non.  The establishment, organisation of 

religious formation classes is subject to the provisions and guidelines contained in this policy.  

In addition, the Board must be satisfied as to the credentials, qualifications and sensitivity of 

the religious instruction teacher to the Educate Together ethos.  The religious instruction 

teacher must not be a member of the Ballinteer Educate Together staff or Board. 

Evaluation: 

The Board reserves the right to conduct regular checks on after-school activities/classes that 

are being run in the school to ensure their compliance with this and other related policies (as 

mentioned above).  At the end of the specified period in the contract, the Board will review 

the activity/class before sanctioning a further contract agreement with the organiser(s). 
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Appendix 1 

After-School Classes/Activities Contract 

 

Class/Activity Name/Description: __________________________________ 

Name of Organiser: _____________________________________________ 

Contact Details: ________________________________________________ 

______________________________________________________________ 

Relationship with the school if any: ________________________________ 

Dates: _______________________________________ 

Days: ________________________________________ 

Times: _______________________________________ 

Room: _______________________________________ 

Financial Terms: ______________________________ 

 

I have read and agree with the Ballinteer Educate Together After-School 

Activities Policy. I accept responsibility to ensure full compliance with it. I 

further agree to indemnify the school for any additional expenditure 

incurred by the school arising, directly or indirectly, from this activity. 

Signed: _____________________________________________ 

Date: _______________________________________________ 

 

 

 

 

 

School Admin Use Only 

Date of Application: ____________________ 

Evidence of Insurance:  Yes___  No___ 

Garda Vetting:  Yes____  No____ 

Payment to the school:  Yes___ No____ 

Approved by BOM: Signed:    date: 


