
 

Ballinteer Educate Together National School 

 Data Protection Policy  

1    Introduction 

Data Protection is concerned with protecting the rights of and the information about people – in 

order to safeguard them from personal harm or from harm arising from inappropriate use of data 

relating to them. Harm as referred to in this context includes not only physical harm, but also any 

other form of harm such as reputational, emotional, financial, attitudinal or discriminatory harm. 

 

In this policy document, Data Protection relates especially to information about present or past 

pupils in Ballinteer Educate Together National School. It also relates to children applying to, or 

enrolled for future places in the School. While this policy is primarily written to relate to the children 

in the school, the same principles shall apply, where appropriate, to parents, guardians or other 

family members of such children.  

As well as basic factual information about each pupil, the school also needs other information for 

purposes such as the following 

 To record the educational progress that a pupil is making thereby enabling parents 

and teachers to support the child’s learning. 

 To report to parents in a meaningful way on the educational progress of their children 

 To establish clear, practical procedures that will enable parents/guardians (or past 

pupils who have reached the age of 18 or over) to access records relating to 

educational progress. 

 To ensure that this access is available within the capacity of the school to administer 

it.  

 To establish a clear understanding, shared by management, staff and parents, as to 

the type of records that are maintained and how such records should be made 

available. 

 To ensure that the school complies with legislative requirements while awaiting the 

issue of guidelines as to the ‘prescribed manner’ referred to in Section 9 (g) of the 

Education Act 

 To ensure that, is so far as possible, the school complies with legislative 

requirements/principles of good practice while awaiting the issue of guidelines. 

The person about whom the data/information is collected is defined in legislation as the Data 

Subject. Where the person to whom the data refers is under the age of 18 years, as will be the case 

for current pupils in the school, the person with whom the school will liaise in relation to data held 

about a pupil, shall be 

 The parents of the pupil, or the legal guardian, who would normally act as the Data 

Supplier of behalf of the pupil 

 Where the parents are separated or divorced or otherwise not in sole/joint custody of the 



pupil, then the parent or relative or guardian/other person acting in loco parentis with 

primary custody in relation to the child's schooling shall be regarded as the relevant Data 

Supplier acting on behalf of the pupil. If there is any doubt as to the appropriate person, 

then legal confirmation must be obtained. 

In this policy document, the term ‘parent(s)’ is used hereafter, but this should be interpreted in line 

with the preceding paragraphs. In relation to adults (parents themselves, adults who were pupils 

previously, etc.) this policy shall apply directly as appropriate, and should be read accordingly 

The operation of this Policy shall be executed in accordance with the internationally accepted 

principles of Data Protection, and in accordance with relevant regulations and legislationi.  

The Data to be protected is defined in legislation as being:- 

 Personal data – which is any data/information relating to an identifiable living person 

 Irrespective whether this data is in manual/paper format or in computer files, whether it is in 

textual or in any other format (e.g. photograph) 

 And generally applying to information held in some organised manner – termed a ‘relevant filing 

system’ in the legislation.  

 

2   Good Practice Principles 

The Personal Data  held by Ballinteer ET NS shall be kept and used in accordance with the 

internationally recognised Principles for good practice in relation to Data Protection – which are 

incorporated into the legislation. 

 

These Principles state that personal data must be:- 

 obtained and processed fairly; and only such data as is adequate, relevant and not 

excessive 

 The school only collects and holds such information as is necessary internally for 

teaching purposes or the smooth operation of the school, or which is mandated by the 

Department of Education and Skills (DES). No information is collected without the 

knowledge and approval of the parents. 

 kept only for specified and lawful purposes 

 In the case of the school, this is primarily the purposes specified in DES Rules, 

Regulations and Circulars, in addition to the current Data Protection legislation.  

 used and disclosed only in accordance with or compatible with the stated purpose for 

which obtained.  

 Any educational assessments or other detailed or personal information about a child 

shall be stored in such a way as to only be available to the relevant class teacher, or 

the Principal or Deputy Principal (or another staff member acting on their direct 

instruction). 

 Personal data will not be made available to third parties (or made available in such a 

manner as could facilitate access by third parties), except as legally required or as 

explicitly approved by the parent concerned. Such a legal requirement could arise 

o Where required by the DES or by rule of law or Court order; or 

o urgently required to prevent injury to a person or property: or 

o as privileged information as part of legal proceeding or getting legal advice. 

 Where a child is transferring to another school, the 'sending' principal may transfer 



only necessary relevant information about the education progress of the child to the 

'receiving' principal 

 maintained complete, accurate and up-to-date, and kept no longer than is necessary 

 The school endeavours to ensure the integrity of the information it holds. When any 

shortcomings are drawn to our attention, they will be rectified promptly, and the 

parent advised of that fact. 

 After a child leaves the school, all information held about them will be archived. This 

data is required to be kept during the timeframe specified in the Statute of Limitations 

law, but it will not be accessed unless requested by the person concerned (or their 

parent if under 18 years) or unless mandated for an appropriate legal purpose. 

 kept safe and secure with appropriate and adequate security measures to ensure no 

inappropriate disclosure 

 In the school, computer based data is password protected (and regularly backed up), 

and hard copies (or other paper records) are kept in locked cabinets or presses. 

Specific assessments of pupils are only available to the class teacher or the Principal 

and Deputy Principal. 

 Parental (or guardian if relevant) consent must be obtained for taking or using 

photographs of school pupils, where the identity of a pupil can be clearly identified. 
However, photographs taken by students or parents at school events for personal use 

do not come within the terms of the Data Protection Acts 

 make available a copy of the personal data held by the school, in relation to a specific 

pupil, available on request by their relevant parent/guardian. 

 as required by law, such requests will be complied with within a maximum of 40 days 

from receipt 

 note that any references to or information about third parties are required to be 

removed or rendered illegible when fulfilling such a request 

 as stated above, the data will be promptly amended/corrected if any inaccuracy or 

omission can be demonstrated.  

 Noting however that in a few special cases, for legal reasons, such a request for a 

copy of the information held need not or cannot be complied with. In addition, matters 

of professional judgement – as distinct from facts, made objectively in good faith, 

need not automatically be made available if doing so could be deemed to be 

detrimental to the person concerned. 

3  Sensitive Personal Data 

Stricter conditions apply to specific types of Sensitive Personal data. These are defined as data which 

includes information on 

o Racial or ethnic origin 

o Political  opinion 

o Religious or other beliefs 

o Physical or mental health 

o Sexual Life 

o Criminal convictions 

Of these, only the two in bold type above are of potential relevance in the case of the school (but see 

section 4 below in relation to ‘Racial or Ethnic origin’ in particular):- 



 Information about physical or mental health may be necessary to ensure that adequate 

resources or attention is applied to ensure the maximum educational benefit possible for such 

children – but ONLY for such children.   

 Information on religious or other beliefs are not directly relevant to the main educational 

curriculum (and could, if not handled correctly, create difficulties in relation to the Learn 

Together programme). However, this can provide an important input to ensure that the 

implementation of the ‘Learn Together’ programme fully and equally respects all religious or 

philosophical beliefs represented in the school, and the imparting of the associated 

information and understanding of these to the full classes. Any such information held in 

relation to a specific pupil must only be strictly used internally for such educational 

purposes, under secure and confidential conditions. 

4  DES Primary Online Database (POD) 

The DES is in the process of replacing the various forms of registers, returns, etc. on pupils with an 

integrated on-line database in order to streamline data collection both by schools and for statistical 

/planning purposes by DES.  This has been designed in conjunction with the various school 

management bodies and the Data Protection Commissioner. This is being implemented in all primary 

schools starting during the 2014/15 school year. It is stated by DES that associated protocols for the 

handling of such data will be provided.  

It is envisaged that there will be three categories of pupil personal data held in POD 

 Category 1: (Non-sensitive) Personal data shared between the school and DES i.e. basic 

factual information such as names, addresses etc. This in general should cause no problem 

for the school. However the draft asks for information on whether the home language is Irish 

or English, but does not seek any information on whether the home language is something 

else – which could be important for ensuring adequate EAL or other support for any children 

entering the school with limited English fluency. This seems to be a significant omission, and 

the school may decide to itself collect such information if deemed necessary 

 Category 2: Sensitive personal data shared between the School and DES. This in particular 

includes information on the ethnic/cultural background of the pupil, and their religion. This 

information requires the explicit consent of the parent. In Ballinteer ET, we do not in 

general consider such information relevant, except that in relation to religion, being able to 

properly reflect the relevant diversity in the implementation of ‘Learn Together’ would be 

useful. As such, we do not intend to request such information from parents in general, and in 

particular we shall ensure that it is not included in information sent on to DES. 

The draft categories specified by DES for both ‘Ethnic & Cultural Background’ and for 

‘Religion’ also do not seem to reflect the reality of the current Irish scene, which is a further 

argument for not collecting such information routinely 

Both the school and DES are deemed to be ‘data controllers’ of the data in the above categories 

i.e. are both equally responsible to controlling and correctly managing the data. 

 Category 3: Personal data, including sensitive data, which is only accessible to the school, 

although held in the POD by DES. DES will be deemed to be the legal ‘data processor’ of 

this information but only the school can view the data. This category might include medical 

data, specific family circumstances, etc. Except as noted above, Ballinteer ET shall only store 

such data if deemed strictly necessary. For example, if a child has a particular medical 

condition which might give rise to medical intervention during school hours, then the 

necessary information needs to be stored about how to handle the situation while waiting on 

a doctor or nurse to arrive. 

Note that in all cases, the data is accessible by the school, and the rights as outlined earlier in this 

policy shall still apply. 

 



 

 

5 Review and Compliance 

 The school shall periodically review all personal data held, in order to ensure that only data 

legitimately required is stored, and that adequate security arrangements are in place. 

 The school shall include a data protection form as part of the enrolment process, to ensure 

that parental approval is obtained for all data collected. 

 The school shall ensure that a suitable Privacy Statement is prominently displayed on its 

website. 

 

                                                           
i The main legislative and regulatory requirements which must be taken into account are: 

 Data Protection Act 1988,: esp. Sec 4; and subsequent amendments 

 Education Act  2009,: esp. Sec 9(g) 

 Education Welfare Act 2000: esp. sec 28 

 Freedom of information Act 1997 (although primary schools are not yet subject to this Act) 

 Department of Education Circular 0017/2014 

 

Approved by  Board of Management   1 December 2014 
Signed: _________________________   Robert Cochran, Chairperson 


